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* Post available volunteer descriptions on the FHC website and other channel
* Host a booth in the lobby

« If an individual seems interested, send the individual a volunteer description to read
over

¢ If someone is interested in a volunteer position, schedule a time to meet in-person to
talk about the position further and have the individual sign the volunteer job description

» Review the processes that the volunteer will need to know for his/her role

S

» After an individual has signed up for a specific on-going role, email to thank the
volunteer and provide the volunteer with some suggested next steps/addtional
instruction for his/her volunteer role

*Serve as a continued rescource for the volunteer
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e Events/activities conducted last

Past Events
month.

Volunteer e A copy of sign-in
Info. sheets/volunteer hours.

Future e |Information on future events
Events and plan to engage the church.
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e Pick up a finger-printing application in the church office

e Take the filled out application and $57 check to the finger
printing office (address is on the application)

e Submit a reimbursement form to John Monday for
reimbursement (reimbursement forms can be found in the

church office)

e Create a Shied the Vulnerable account to complete a
background check and the required course (please see below
for instructions on how to create an account)
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http://shieldthevulnerable.org/
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* Place Meet, Worship, Serve activities on partner organizations' calendars starting
at the beginning of the year.
* Have all volunteer opportunities placed on partner organizations' calendars at

least 4-6 months prior to Meet, Worship, Serve, y

* Include all volunteer opportunities on Sign Up Genius at least 2-3 months prior to A
Meet, Worship, Serve.

* Prior to advertising the event, create a unique graphic. )

* One month in advance, start announcing and asking for members/attenders to \
sign-up for an opportunity.

* Have a booth in the lobby each week for the month prior to the event for
members/attenders to sign-up (make sure to have a volunteer helping individuals
sign up).

*Print a full description of the volunteer opportunities for people to take home
(place at the sign-up booth).

¢ Include a reminder in the Bulletin/Update for a month each week for the month
prior to the event.

*About two weeks prior to the event have welcome desk attendants, greeters, and )
connectors inscheduled for the event.

*About one week prior to the event contact all volunteer leaders to provide them
with contact information for their volunteers. Instruct them to reach out to their
volunteers and provide volunteer leaders with a volunteer leader toolkit. )

\

*About one week prior have a list of all opportunities (location, map, and time), service
opportunitiesto get involved with afterthe event, and directions forthe connectors,
greeters and welcome desk attendants.

*The week of the event send a personalized email to all of the volunteers that is specific
to each volunteers service project. Y,

* The day of the event, members/attenders will start their Sabbath volunteering at
an organization instead of attending Sabbath school.

* Service projects will run from approximately 8:30am - 11:30am.

* Everyone should wrap up their service project by 11:30am and head back to FHC
for the worship service by 12:00pm. Y,

1 ™\
* Log everyone's volunteer hours.

* Send a thank you in the following Sabbath's bulletin and Update to everyone who
participated.
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*Plan a Do Something Sabbath activity at least 2 months in advance (Set up as
many activities as possilble on the calendar in the beginning of each year).

* Ensure that the volunteer activities are on the partner organization's calendar.

* Find transportation for high school/middle school sponsored events (if
needed) at least 2 weeks in advance.

* Encourage Sabbath School classes to participate in Do Something Sabbath N\
Activities at least 4 weeks in advance (share DSS plans with Megan, Molly and
Greg to share with leaders).

¢ Include the volunteer opportunities on the FHC website and calendar.

* At least 3 weeks before the volunteer event include a reminder and
announcement in the bulletin and Update. Y,

N
¢ Ensure that spots are filled at least 1 week in advance (if spots are not filled at
this time, inform the agency).

* Send a reminder to participants at least 1 week in advance.

¢ On the day of the volunteer event members/attenders will meet at their
volunteer location. If it is a high school sponsored event, students will meet at the
church.

* VVolunteer opportunity times vary. Ideally the times will allow for
members/attenders to attend one of the church services.

¢ The volunteer lead should bring a volunteer sign-in sheet and have all volunteers
sign-in.
* Give all volunteer sign-in sheetsto Krizia.
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¢ By January start recruiting a planning committee to assist with
organizing a child abuse awareness month activity.

* By February, share the child abuse awareness month plan with Krizia
and the Justice Ministries team.

* By March, have all the supplies and activities organized for the April
event.

¢ For the whole month of March, promote the child abuse awareness
month activity (Bulletin, Update, Announcements, etc.).

¢ In March, recruit any additional volunteers needed.

¢ On the day(s) of the awarenessactivity, be sure to bring a volunteer sign-
in sheet for all volunteers. Afterthe event, turnthis sheet into Krizia.

J
N

J

eAfter the awarenss activity have a debrief with Krizia and the Justice
Ministries team.
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